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	Level
	Job title
	Job Description

	1
	Chief Executive
	


	2
	Strategic Director – Adults & Health
	


	2
	Strategic Director – Children & Families
	As above

	2
	Strategic Director - Corporate Strategy, Commissioning & Public Health
	As above

	2
	Strategic Director – Growth & Regeneration
	As above

	3
	Service Director - Adults Social Care Operation
	


	3
	Service Director - Communities & Access Services
	As above

	3
	Service Director - Learning Disabilities & Mental Health
	As above

	3
	Service Director - Child Protection & Family Support
	As above

	3
	Service Director - Culture & Visitor Economy
	As above

	3
	Service Director - Environmental Strategy & Climate Change
	As above

	3
	Service Director - Highways & Streetscene
	As above

	3
	Service Director - Learning & Early Support
	


	3
	Service Director - Homes & Neighbourhoods
	As above

	3
	Service Director - Skills & Regeneration
	As above

	3
	Service Director - Development
	As above

	3
	Service Director - Resources, Improvement & Partnerships
	


	3
	Service Director - Finance
	As above

	3
	Service Director - Governance & Commissioning
	As above

	3
	Service Director - Strategy & Innovation
	As above

	4
	Head of Assessment & Intervention, & Disabled Children Service
	


	4
	Head of Health Protection
	As above

	4
	Head of Operational Services
	As above

	4
	Consultant in Public Health
	


	4
	Head of Town Centres Programme
	As above

	4
	Head of Educational Outcomes
	


	4
	Head of People Service
	As above

	4
	Head of Venue Management
	As above

	4
	Head of Repairs & Maintenance
	TBC

	4
	Head of Adult Social Care Operations - Community
	


	4
	Head of Adult Social Care Operations - Independence
	As above

	4
	Head of Access Strategy and Delivery
	As above

	4
	Head of Learning Disabilities & MH
	As above

	4
	Head of In-House Provision
	As above

	4
	Head of Assessment & Intervention & Duty and Advice
	As above

	4
	Head of Contextual Safeguarding & YES
	As above

	4
	Head of Early Support
	As above

	4
	Head of Post 16 Progression & Partnerships
	As above

	4
	Head of Culture & Tourism
	As above

	4
	Head of Highways
	As above

	4
	Head of Property
	As above

	4
	Head of Housing Services
	As above

	4
	Head of Housing Management & Partnerships
	As above

	4
	Head of Market Development & Sufficiency
	


	4
	Head of Local Integrated Partnerships
	As above

	4
	Head of Inclusion & Educational Safeguarding
	As above

	4
	Head of Education Places and Access & Strategy
	As above

	4
	Head of Children's Integrated Commissioning
	As above

	4
	Head of Children's Improvement, Partnership & Voice
	As above

	4
	Head of Children’s Sufficiency
	As above

	4
	Head of Commercial Services
	As above

	4
	Head of Housing Growth & Regeneration
	As above

	4
	Head of Business & Skills
	As above

	4
	Head of Major Projects
	As above

	4
	Head of Quality Standards & Safeguarding
	


	4
	Head of Communities
	As above

	4
	Head of Safeguarding & Quality Assurance (Principal Social Worker)
	As above

	4
	Head of Quality Assurance & Practice Development
	As above

	4
	Head of Safeguarding & Quality Assurance
	As above

	4
	Head of Accountancy
	As above

	4
	Head of Finance
	As above

	4
	Head of Welfare & Exchequer Services
	As above

	4
	Head of Improving Population Health
	As above

	4
	Head of Governance
	As above

	4
	Head of Legal
	As above

	4
	Head of Procurement & Commissioning Support
	As above

	4
	Head of Risk
	As above

	4
	Head of Data & Insight
	As above

	4
	Head of Technology
	As above

	4
	Head of Policy, Partnerships & Corporate Planning
	As above

	4
	Head of Strategic Communications
	As above

	4
	Head of Transformation & Culture Change
	As above

	4
	Head of Public Protection
	As above

	4
	Head of Planning & Development
	As above

	4
	Head of Employment & Skills
	As above

	4
	Head of Assets & Development
	As above

	5
	Legal Manager
	


	5
	Senior Kirklees Learning Partner 
	


	5
	Strategic Lead - Education Safeguarding
	TBC

	5
	Principal Educational Psychologist
	TBC

	5
	Virtual School Headteacher
	TBC

	5
	PAP & Senior Strat Manager for LL
	


	5
	Learning Partner – Leadership & Management
	


	5
	Learning Partner Strategic
	As above

	5
	Learning Partner Data Processing
	As above

	5
	Head Teacher Wellbeing
	


	5
	Senior Educational Psychologist
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Chief Executive Kirklees Council

Job purpose

To head the Council’s paid service and act as the principal policy adviser to the Council.



Find out more about working for Kirklees.

Key areas of responsibility

Work with Elected Members to ensure that the Council’s vision, goals and core values are made a reality, providing a clear sense of direction and marshalling the resources of the whole organisation to this end. 

Act as the prime adviser to elected Members, assist them in the process of policy formulation and implement those policies. Manage the political interface between leading elected Members and senior officers. 

Ensure that the Council stays “ahead of the game” by developing pro-active strategies to deal with changes in the local government environment. 

Lead the Council’s management team and workforce in the provision of high-quality services. 

Through personal example, open commitment and clear action, ensure equality of opportunity both within the Council and across all service provision. 

Act as an ambassador for the Council, representing its interests at local, regional, national and international levels. 

Develop effective partnerships with other public and voluntary sector bodies, and the community, to deliver as effective and efficient a delivery of the whole range of public services as possible. 

Attract inward investment and ensure the effective co-ordination of bids for resources to regenerate the economy and respond to the needs of the community. 

Promote good relationships with the news media and the public at large to enhance the image of the Council. Maintain an effective communications strategy both with the workforce and with stakeholders. 

Ensure that the Council has an effective performance management system and operate that system at the strategic level. 

Provide leadership in maintaining a workforce with strong values and high morale. 

Keep the Council’s structures, procedures and management processes under review so that the Council is flexible enough to respond to new challenges. 

Manage and lead the Executive Management Group, ensuring that it is a co-ordinated and effective corporate management team which operates strategically and encourages effective working across committees and all the Council’s political structures.

Link national developments in local government legislation and practice to the development of local policy priorities.

Act as the Council’s Returning officer at local, parliamentary and European elections, and referenda. 

These duties are neither exclusive nor exhaustive and the post holder will be required to undertake other duties and responsibilities which the Council may determine.

Position of job in organisational structure

Employee Specification

		Knowledge, qualifications, skills and experience

		Shortlisting criteria



		Significant successful and consistent achievement in corporate management and strategic policy formulation as a Chief Officer/ Director in a Local Authority.

		Essential



		Experience of leading a senior management team at Executive Board level (or equivalent).

		Essential



		Experience of operating flexibly and effectively within the democratic process, with the political acumen to develop positive working relationships with Elected Members.

		Essential



		Extensive experience of the strategic development, management and control of large complex budgets.

		Essential



		A proven track record of achieving and managing cultural and organisational change to create high performance in a complex and demanding environment.

		Essential



		A proven track record of achieving service improvement whilst evidencing value for money and delivering efficiencies.

		Essential



		Successful track record of establishing a strong performance culture, effective performance and service quality evaluation that involves users and drives up standards and performance.

		Essential



		A track record of innovative achievements in partnership and joint working with a wide range of communities, partner organisations, private sector providers, public agencies, voluntary bodies, and statutory authorities

		Essential



		Significant and successful involvement through the media in the promotion and maintenance of the corporate reputation of an organisation.

		Essential



		Experience of representing an organisation at a regional and/or national level on a range of strategic agendas and evidence of influencing national policy development.

		Essential



		Evidence of promoting equal opportunities in both employment and service delivery and a demonstration of personal leadership in the value of diversity.

		Essential



		An understanding of working in a political environment and an ability to develop effective working links with elected Members as political structures change in the future.

		Essential



		An ability to anticipate changes in the local government environment and to work with and influence national policies.

		Essential



		An ability to lead, support and motivate a large and diverse group of people

		Essential



		An ability to develop the Kirklees style and culture within the organisation.

		Essential



		The possession of excellent interpersonal and communication skills together with an open and learning management style.

		Essential



		An ability to represent the Council’s best interests in regional and national contexts.

		Essential



		An ability to form effective relationships with key individuals and organisations – to advance new ways of delivering public services.

		Essential



		Accepts an enhanced DBS check is required. Please note that a conviction may not exclude candidates from appointment but will be considered as part of the recruitment process.

		Essential





Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

DBS check at the appropriate level.



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience and grade of this job.

For Office Use Only:	

		Job Category

		Leadership Team

		Grading ID

		H00001



		Job ID

		80100301

		Last Updated

		May 2020



		Job Focus

		No

		Career Progression

		No





Contractual Variants

		DBS Category

		Children + Adults

		DBS Type

		Enhanced



		Health Check

		No

		Politically Restricted

		Yes - A



		24/7 working

		No

		Public Holidays

		No



		Night Working

		No

		Alternating Pattern

		No



		Standby

		No

		Other

		No









Chief Executive

Grade 24





Strategic Director - Adults & Health

Grade 23





Strategic Director - Children & Families

Grade 23





Strategic Director - Environment & Climate Change

Grade 23





Strategic Director - Corporate Strategy, Commissioning & Public Health

Grade 23





Strategic Director

Growth & Regeneration

Grade 23
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Strategic Director – Grade 23

Job purpose

As a Strategic Director you will provide leadership and direction by establishing cultural and behavioural norms, inspiring confidence and commitment to the goals of the organisation. You will be expected to think strategically, looking forward across a typical horizon of five years. You will be required to scan the external environment and anticipate the impact of external forces. The role involves setting policy frameworks and objectives for others to ensure integration across the Council, the wider public sector and the economy.



Find out more about working for Kirklees.

Key areas of responsibility

Develop long term strategic plans and priorities for a complex service group to deliver upon agreed organisation strategy and objectives. To ensure that agreed service outcomes are achieved to meet the needs of internal and external customers. 

Act as a pro-active ambassador by identifying, developing and managing appropriate stakeholder relationships (e.g. senior officers, Members, commissioning bodies and external agencies) to enable effective service delivery which meets the needs of customers.

Provide strong, visible and long-term strategic leadership and direction to a Directorate. Role holders will work with the Chief Executive, Members, residents and other stakeholders to set the strategic priorities of the borough, whilst balancing resource constraints against effective methods of meeting needs. You will be accountable for holding oversight of the needs of residents.

Motivate, lead and develop senior staff to support a culture of high-quality performance and continuous improvement to achieve excellent outcomes which meet the needs of citizens within a fixed level of resources. 

Responsible for maximising opportunities for the organisation to be the local democratic leader of public services. They will establish and maintain strong relationships in order to better manage public sector resources and ensure the delivery of high quality, value for money services to citizens which fully meet their needs. 

Form strong strategic relationships with a broad range of external service providers in order to create opportunities to position the organisation as the market leading enabler of effective public services in the region. 

Lead and own the development of a customer insight/management strategy to ensure the organisation is anticipating and meeting customer needs where appropriate.

Maintain a strong oversight of the needs of residents, establishing strong relationships internally and externally in order to develop a full understanding of the current and future needs of local residents. 

Accountable for ensuring services operate in compliance with relevant legislation, statutory duties and council polices (e.g. procurement, health and safety, risk management), driving changes/improvements where needed. 

To manage delegated resources (people, financial etc.) in order to demonstrate value for money and ensure services are delivered within agreed financial parameters. 

Where appropriate, lead the commercial development of services in order to demonstrate success in the marketplace and deliver service improvements to meet future service user needs. 

Where appropriate, make authoritative technical/professional recommendations regarding commissioning and statutory service provision obligations which ensure ongoing high-quality provision of best practice services in the short and longer term. 

Where appropriate, take overall responsibility for the appropriate commissioning of a range of services delivered by the full spectrum of local and national service providers in order to deliver service outcomes to meet the current and future needs of the citizens of Kirklees

Responsibilities as a member of the Executive Team

Managerially accountable to the Chief Executive and a member of the Executive Team. 

Establish coherent and agreed outcomes for the District with Councillors based on policy and evidence. Together with the Chief Executive you will give leadership to Council officers and partners on strategic issues. 

In your area of responsibility and in conjunction with the Chief Executive you will be the principal adviser to Councillors on statutory responsibilities and other issues affecting Council wide policy and strategy. 

Responsible for commissioning the achievement of outcomes from relevant Service Directors and hold them accountable for effective quality and delivery. 

Actively monitor and report on the risks and performance with respect to the achievement of outcomes and objectives and quality. 

Lead by example with respect to the establishment of New Council and any subsequent change programmes; consistently exhibit cultural and value-based leadership as required. 

Deliver effective corporate management and transformation of the Council. 

Establish clear budgetary and performance accountability for Commissioning intentions within the constraints of the financial strategy and available resources including the Councils agreed efficiency targets. 

Carry out other duties as specified from time to time

Position of job in organisational structure

See Specific job focus sheet.

Employee Specification

See specific job focus sheet.

Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience and grade of this job.

For Office Use Only:	

		Job Category

		Leadership Team

		Grading ID

		H00002



		Job ID

		80101909

		Last Updated

		May 2020



		Job Focus

		Yes

		Career Progression

		No





Contractual Variants

		DBS Category

		See job focus sheet

		DBS Type

		See job focus sheet



		Health Check

		No

		Politically Restricted

		See job focus sheet



		24/7 working

		No

		Public Holidays

		No



		Night Working

		No

		Alternating Pattern

		No



		Standby

		No

		Other

		No
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Service Director – Grade 22

Job purpose

These roles provide leadership and manage a significant group of related services. They are responsible for interpreting and delivering commissions and objectives into medium term plans.

This role is based within see Job focus sheet. Find out more about working for Kirklees.

Key areas of responsibility

Provide leadership for a significant group of related services, with accountability for translating corporate objectives into intelligence led medium term operating plans (including service innovation and securing budgets).

Lead, motivate and develop staff to create and support a culture of high-quality performance, productivity and continuous improvement by developing ownership for problems, successes, goals, initiatives, people and results at the right levels.

Adapt policies to suit specific local context and ensure that services deliver on agreed outcomes. 

Lead operational managers, prioritising available resources to achieve high quality, customer focused service outcomes. 

Act as a figurehead for relevant service areas and identify/manage stakeholders to develop effective collaborative working arrangements providing leadership to a significant number of employees. 

Play a key role across the city region as a Place Leader developing Kirklees as a key partner within it.

Where appropriate, lead the intelligence led commercial development of services in order to demonstrate success in the marketplace and deliver service improvements to meet future service user needs.

Lead delegated resources (people, financial etc) in order to demonstrate value for money and ensure services are delivered within agreed financial parameters.

Lead the development of a customer insight/management strategy to ensure the organisation is anticipating and meeting customer needs where appropriate. 

Act as a pro-active ambassador by identifying, developing and managing appropriate stakeholder relationships (e.g. senior officers, Members, commissioning bodies and external agencies) to enable effective service delivery which meets the needs of customers.

Be accountable for ensuring services operate in compliance with relevant legislation, statutory duties and council polices (e.g. procurement, health and safety, risk management) and implementing changes/improvements where needed.

Position of job in organisational structure

See specific Job Focus Sheet.

Employee Specification

See specific Job focus sheet.

Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience and grade of this job.

For Office Use Only:	

		Job Category

		Leadership Team

		Grading ID

		H00005



		Job ID

		80100950

		Last Updated

		June 2020



		Job Focus

		Yes

		Career Progression

		No





Contractual Variants

		DBS Category

		See Job Focus Sheet

		DBS Type

		See Job Focus Sheet



		Health Check

		No

		Politically Restricted

		Yes



		24/7 working

		No

		Public Holidays

		No



		Night Working

		No

		Alternating Pattern

		No



		Standby

		No

		Other

		No
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Service Director – Grade 22

Job purpose

These roles are responsible for a group of related outcomes.  They translate the overall strategy into co-operative plans and commissions which ensure the desired outcomes are delivered for local people.

This role is based within see job focus sheet. Find out more about working for Kirklees.

Key areas of responsibility as a Service Director

Manage a group of related intelligence led commissioning functions and be accountable for translating the overall commissioning strategy for their area into commissioning plans relating to needs assessments, market development and resource allocation and monitoring.

Re-shape policy to develop locally relevant, intelligence led strategic operational plans and develop medium term commissioning plans to contribute to the delivery of directorate objectives and are based on local realities and high standards (market trends, opportunities innovations etc) to achieved desired outcomes for local people.

Lead, motivate and develop staff to create and support a culture of high-quality performance, productivity and continuous improvement by developing ownership for problems, successes, goals, initiatives, people and results at the right levels.

Maintain a strong overall oversight of the needs of residents, establishing strong relationships internally and externally in order to develop a full understanding of the current and future needs of residents.  

Proactively build and maintain external networks to ensure efficient strategic management of the total public sector resources available in the area and to help position the organisation as the local democratic leader of public services. 

Form strong strategic relationships with a broad range of external service providers in order to create opportunities that will help position the organisation as the market leading enabler of effective public services in the region.

Make authoritative, intelligence led technical/professional recommendations regarding commissioning and statutory service provision obligations which ensure ongoing high-quality provision of best practice services in the short and longer term. 

Plan and design services which meet the needs of the local people of Kirklees, balancing set resources constraints with the need to ensure compliance with statutory requirements and to provide a tailored mix of appropriate services of the highest quality.

Take overall responsibility for the appropriate commissioning of a range of services delivered by the full spectrum of local and national service providers in order to deliver service outcomes to meet the needs and future needs of the citizens of Kirklees. 

Manage delegated resources, prioritising effectively in order to demonstrate value for money and ensure services are delivered within agreed financial parameters.

Take overall responsibility for ensuring the effective management of commissioned contracts in order to ensure service provider compliance with contractual requirements and targets so that the highest possible levels of service quality are upheld.

Play a key role across the city region as a Place Leader developing Kirklees as a key partner within it.

Responsibilities as a member of the Senior Management Team

Accountable to Strategic Directors for the collective achievement of outcomes in line with agreed strategic plans.

Accountable to the Executive for the quality of services consistent with the framework set by Strategic Directors and the Chief Executive.

Responsible for regular reporting of performance against outcomes and quality standards.

Responsible for highlighting significant risk to the achievement of strategic outcomes and opportunities to enhance delivery.

Responsible for creating a performance culture within services which reports on the basis of agreed evidence and policy.

Responsible for the delivery of commissioned outcomes utilising professional and specialist expertise of relevant Heads of Service and Senior managers across the organisation/partners.

Accountable to a named Director for performance appraisal and career development.

Responsible for ensuring that relevant elected members are appropriately briefed and supported on all issues within the service director.

Carry out other duties as specified from time to time.

Position of job in organisational structure

See Specific job focus sheet.

Employee Specification

See Specific job focus sheet.

Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

DBS check at the appropriate level.



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience, and grade of this job.

For Office Use Only:	

		Job Category

		Leadership Team

		Grading ID

		H00004



		Job ID

		80101908

		Last Updated

		May 2020



		Job Focus

		Yes

		Career Progression

		No





Contractual Variants

		DBS Category

		See job focus sheet

		DBS Type

		See job focus sheet



		Health Check

		No

		Politically Restricted

		Yes



		24/7 working

		No

		Public Holidays

		No



		Night Working

		No

		Alternating Pattern

		No



		Standby

		No

		Other

		No
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Service Director – Grade 22

Job purpose

These roles provide lead professional expertise and ensure the council gets the advice and support it needs.  They also provide assurance that the Councils resources are used in the best interest of citizens. Roles at this level will lead a significant support function(s), strategic expertise area or complex corporate level projects.

This role is based within see specific job focus sheet. Find out more about working for Kirklees.

Key areas of responsibility

Act as lead professional, lead a significant support function, strategic expertise area or complex corporate level project, developing medium term business plans driven from intelligence and aligned to the corporate strategy.

Provide leadership for defined expertise/professional disciplines to ensure the Council accesses best practice and delivers quality, intelligence led outcomes for residents and customers.

Lead, motivate and develop staff to create and support a culture of high-quality performance, productivity and continuous improvement by developing ownership for problems, successes, goals, initiatives, people and results at the right levels.

Support the development of intelligence led long term strategic plans and provide strategic leadership for a function/expertise area or project.

Contribute to the delivery of corporate level objectives and to ensure that service outcomes for internal and external customers are delivered.

Monitor performance and use customer and professional insight to influence development of service and business to ensure the service is anticipating and meeting customer needs (internal and external)

Provide guidance and challenge to senior stakeholders including senior officers and elected members.

Lead in identifying and advising/challenge/influence stakeholders on emerging functional trends, developments, issues, opportunities and innovations in order to support corporate level planning, policy setting and the delivery of improved service (function) outcomes.

Lead procure and source the right resource (people, financial etc) to commercially demonstrate value for money and ensure services are delivered within agreed financial parameters.

Provide leadership of service development / delivery to ensure stakeholders are fully informed on risk in relation to non-compliance with relevant legislation, statutory duties and council policies (e.g. procurement, health and safety, risk management), implementing changes/improvements where needed.  To alert the appropriate body in the event of failure to abide by regulations and ensure that steps are taken to address.

Play a key role across the city region as a Place Leader developing Kirklees as a key partner within it.

Responsibilities as a member of the Senior Management Team

Accountable to Strategic Directors for the collective achievement of outcomes in line with agreed strategic plans.

Accountable to the Executive for the quality of services consistent with the framework set by Strategic Directors and the Chief Executive.

Responsible for regular reporting of performance against outcomes and quality standards.

Responsible for highlighting significant risk to the achievement of strategic outcomes and opportunities to enhance delivery.

Responsible for creating a performance culture within services which reports on the basis of agreed evidence and policy.

Responsible for the delivery of commissioned outcomes utilising professional and specialist expertise of relevant Heads of Service and Senior managers across the organisation/partners

Accountable to a named Director for performance appraisal and career development.

Responsible for ensuring that relevant elected members are appropriately briefed and supported on all issues within the service director

Carry out other duties as specified from time to time.

Position of job in organisational structure

See specific job focus sheet.

Employee Specification

See specific job focus sheet.

Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

DBS check at the appropriate level.



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience and grade of this job.

For Office Use Only:	

		Job Category

		Leadership Team

		Grading ID

		H00003



		Job ID

		80101908

		Last Updated

		May 2020



		Job Focus

		Yes

		Career Progression

		No





Contractual Variants

		DBS Category

		See job focus sheet

		DBS Type

		See job focus sheet



		Health Check

		No

		Politically Restricted

		Yes



		24/7 working

		No

		Public Holidays

		No



		Night Working

		No

		Alternating Pattern

		No



		Standby

		No

		Other

		No
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Head of Service – Grade 20

Job purpose

These roles will be responsible for the delivery of an External/Customer/Front door service area(s) year-on-year. 

See specific job focus sheet for where this role is based. Find out more about working for Kirklees.

Key areas of responsibility

Manage a large single service area or a group of smaller, related services delivering quality, managing resourcing, and resolving complex operational issues. 

Develop medium term business plans and contribute to longer term planning to support the achievement of corporate policies/objectives.

Lead the delivery of a related group of services to deliver against objectives and ensure that agreed service outcomes are met. 

Deliver upon specific commercial objectives to demonstrate commercial growth and deliver service improvement to meet agreed outcomes, working with relevant internal/external agencies to identify opportunities to utilise resilience offers to pre-empt demand for high intensity services.

Manage and prioritise allocated resources (people, financial etc) in order to demonstrate value for money and ensure services are delivered within agreed financial parameters. 

Contribute to the design and manage the implementation of specific customer experience improvement objectives to ensure that that service is anticipating, and meeting customer needs where appropriate.

Act as a figurehead for relevant service areas and identify and manage stakeholder relationships (e.g., Senior Officers, Members, commissioning bodies and external agencies) in order to deliver effective collaborative working.

Motivate, manage, and develop staff to support a culture of high-quality performance and continuous improvement to achieve excellent service outcomes that meet the needs of citizens within a fixed level of resources. Resolve performance issues in order to support a culture of performance and productivity.

Provide expert guidance to a service area to ensure compliance with relevant legislation, statutory duties and council polices (e.g., procurement, health and safety, risk management) and implementing changes/improvements where needed.

Be involved in collaboration across the council as well as the public sector and wider city region to design and deliver solutions that are focussed on delivering a system-wide impact for residents.

Responsibilities as a Member of the Senior Management Team

Accountable within a matrix management arrangement for the achievement of commissioned outcomes in line with agreed strategic plans.

Accountable within a matrix management arrangement for the quality of service(s) consistent with the framework set by Service Directors, Strategic Directors, and the Chief Executive.

Responsible for regular reporting of performance against outcomes and quality standards.

Responsible for highlighting through matrix management arrangements significant risk to the achievement of outcomes and opportunities to enhance delivery.

Responsible for embedding a performance culture within services which reports on the basis of agreed evidence and policy.

Responsible for the delivery of commissioned outcomes utilising professional and specialist expertise of others across the organisation/partners.

Accountable to a named Service Director for performance appraisal and career development.

Support Service Directors to ensure relevant elected members are appropriately briefed and supported on all issues within their remit. 

Carry out other duties as specified from time to time.

Position of job in organisational structure

See specific job focus sheet.

Employee Specification

See specific job focus sheet.

Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

DBS check at the appropriate level



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience, and grade of this job.

For Office Use Only:	

		Job Category

		Leadership Team

		Grading ID

		H0008



		Job ID

		80102826

		Last Updated

		June 2020



		Job Focus

		Yes

		Career Progression

		No





Contractual Variants

		DBS Category

		See job focus sheet

		DBS Type

		See Job focus sheet



		Health Check

		No

		Politically Restricted

		Yes



		24/7 working

		No

		Public Holidays

		No



		Night Working

		No

		Alternating Pattern

		No



		Standby

		No

		Other

		No
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Head of Service – Grade 20

Job purpose

These roles will be responsible for the year-on-year delivery of outcomes through partnership and co-operative arrangements including commissions.

This role is based within see specific job focus sheet. Find out more about working for Kirklees.

Key areas of responsibility

Responsible for leading the development of specific commissioning/partnership strategies, acting as a policy lead for a specific service area and collaborating with a range of stakeholders to ensure that service developments are delivered within the agreed corporate policy framework. 

Provide guidance and direction to partners by managing and evaluating service level contracts and partnering arrangements to ensure resident outcomes are achieved.

Maintain a broad network of local stakeholders to ensure that service developments are delivered in line with current and future needs of local residents. 

Scan the external operating environment to anticipate and analyse all issues relevant to the service area, developing and agreeing medium term plans for provider implementation to ensure that current and future local needs are met.  

Manage strategic partnerships with a range of external stakeholders in order to ensure that organisation continues to harness local opportunities to commission public services of the highest quality within the region.

Provide guidance and direction to partners, acting as a policy lead for a specific service area and managing and evaluating service level contracts and partnering arrangements to ensure high quality customer outcomes are consistently achieved. 

Establish and lead clear operational commissioning strategies in relation to specific policy areas, based on the agreed corporate strategy. 

Lead the development of specific commissioning strategies for a specific service area based on the agreed overarching corporate strategy to ensure the ongoing provision of appropriate, high quality services that fully meet the needs of local residents. 

Set and maintain the operational direction for the service area based on the organisation’s operating arrangements, giving tactical advice to service providers to ensure the effective management of commissioned contracts so that the highest possible levels of service quality are upheld. 

Allocate resources appropriately to support and ensure the delivery of specific objectives and intended outcomes and demonstrate value for money.

Motivate, manage and develop staff to support a culture of high-quality performance and continuous improvement to achieve excellent outcomes that meet the needs of citizens within a fixed level of resources. Resolve performance issues in order to support a culture of performance and productivity.

Be involved in collaboration across the council as well as the public sector and wider city region to design and deliver solutions that are focussed on delivering a system-wide impact for residents.

Responsibilities as a Member of the Senior Management Team

Accountable within a matrix management arrangement for the achievement of commissioned outcomes in line with agreed strategic plans.

Accountable within a matrix management arrangement for the quality of service(s) consistent with the framework set by Service Directors, Strategic Directors and the Chief Executive.

Responsible for regular reporting of performance against outcomes and quality standards.

Responsible for highlighting through matrix management arrangements significant risk to the achievement of outcomes and opportunities to enhance delivery.

Responsible for embedding a performance culture within services which reports on the basis of agreed evidence and policy.

Responsible for the delivery of commissioned outcomes utilising professional and specialist expertise of others across the organisation/partners.

Accountable to a named Service Director for performance appraisal and career development.

Support Service Directors to ensure relevant elected members are appropriately briefed and supported on all issues within their remit. 

Carry out other duties as specified from time to time.

Position of job in organisational structure

See specific job focus sheet.

Employee Specification

See specific job focus sheet.

Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

DBS check at the appropriate level



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience and grade of this job.

For Office Use Only:	

		Job Category

		Leadership Team

		Grading ID

		H0007



		Job ID

		80102950

		Last Updated

		June 2020



		Job Focus

		Yes

		Career Progression

		No





Contractual Variants

		DBS Category

		See job focus sheet

		DBS Type

		See Job focus sheet



		Health Check

		No

		Politically Restricted

		Yes



		24/7 working

		No

		Public Holidays

		No



		Night Working

		No

		Alternating Pattern

		No



		Standby

		No

		Other

		No
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Head of Service - Commercial Core and Advice

Grade 20 

Job purpose

These roles will be responsible for the delivery of a professional capability for the Council through leading a support function(s), tactical expertise area or corporate level projects.

This role is based within see specific job focus sheet. Find out more about working for Kirklees.

Key areas of responsibility

Lead a team of professionals, or act as lead professional, developing annual business plans and manage the operational delivery of services in order to deliver core objectives.

Provide professional expertise and best practice to support the development and implementation of operational plans and ensure on-going professional development of self and others.

Be engaged in delivering diverse and complex support services, providing expert professional advice and guidance to senior stakeholders including senior officers and elected members, to ensure that high quality service outcomes are achieved for service users. 

Play an influential role in advising, challenging, and influencing stakeholders on trends, developments, issues, opportunities, and innovations to support medium term planning and the delivery of improved outcomes.

Allocate resources appropriately to support and ensure the delivery of specific objectives and intended outcomes and demonstrate value for money.

Collate, analyse, and interpret intelligence on emerging service trends, developments, issues, opportunities, and innovations in order to support senior managers and other stakeholders in planning, policy setting and the delivery of improved service outcomes.

Motivate, manage, and develop staff to support a culture of high-quality performance and continuous improvement to achieve excellent outcomes that meet the needs of citizens within a fixed level of resources. Resolve performance issues in order to support a culture of performance and productivity.

Advise stakeholders on risks and issues related to regulations and standards and investigate any areas of concern, implementing policies to support the delivery of Council objectives and plans and that comply with all relevant legislation and statutory requirements.

Develop council wide operational policies and procedures within a broad but distinct area of expertise in order to drive best practice and legislative compliance across the council

Manage discreet programmes (focussed or council wide) and projects to ensure they deliver their outcomes within agreed standards of cost and time.

Be involved in collaboration across the council as well as the public sector and wider city region to design and deliver solutions that are focussed on delivering a system-wide impact for residents.

Responsibilities as a Member of the Senior Management Team

Accountable within a matrix management arrangement for the achievement of commissioned outcomes in line with agreed strategic plans.

Accountable within a matrix management arrangement for the quality of service(s) consistent with the framework set by Service Directors, Strategic Directors, and the Chief Executive.

Responsible for regular reporting of performance against outcomes and quality standards.

Responsible for highlighting through matrix management arrangements significant risk to the achievement of outcomes and opportunities to enhance delivery.

Responsible for embedding a performance culture within services which reports on the basis of agreed evidence and policy.

Responsible for the delivery of commissioned outcomes utilising professional and specialist expertise of others across the organisation/partners.

Accountable to a named Service Director for performance appraisal and career development.

Support Service Directors to ensure relevant elected members are appropriately briefed and supported on all issues within their remit. 

Carry out other duties as specified from time to time.

Position of job in organisational structure

See specific job focus sheet.

Employee Specification

See specific job focus sheet.

Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

DBS check at the appropriate level



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience, and grade of this job.

For Office Use Only:	

		Job Category

		Leadership Team

		Grading ID

		H0006



		Job ID

		80102906

		Last Updated

		June 2020



		Job Focus

		Yes

		Career Progression

		Yes





Contractual Variants

		DBS Category

		See job focus sheet

		DBS Type

		See Job focus sheet



		Health Check

		No

		Politically Restricted

		Yes



		24/7 working

		No

		Public Holidays

		No



		Night Working

		No

		Alternating Pattern

		No



		Standby

		No

		Other

		No
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Head of Service – Grade 18-19 

Job purpose

These roles will be responsible for the delivery of an External/Customer/Front door service area(s) year-on-year. 

See specific job focus sheet for where this role is based. Find out more about working for Kirklees.

Key areas of responsibility

Manage a large single service area or a group of smaller, related services delivering quality, managing resourcing, and resolving complex operational issues. 

Develop medium term business plans and contribute to longer term planning to support the achievement of corporate policies/objectives.

Lead the delivery of a related group of services to deliver against objectives and ensure that agreed service outcomes are met. 

Deliver upon specific commercial objectives to demonstrate commercial growth and deliver service improvement to meet agreed outcomes, working with relevant internal/external agencies to identify opportunities to utilise resilience offers to pre-empt demand for high intensity services.

Manage and prioritise allocated resources (people, financial etc) to demonstrate value for money and ensure services are delivered within agreed financial parameters. 

Contribute to the design and manage the implementation of specific customer experience improvement objectives to ensure that that service is anticipating, and meeting customer needs where appropriate.

Act as a figurehead for relevant service areas and identify and manage stakeholder relationships (e.g., Senior Officers, Members, commissioning bodies and external agencies) in order to deliver effective collaborative working.

Motivate, manage, and develop staff to support a culture of high-quality performance and continuous improvement to achieve excellent service outcomes that meet the needs of citizens within a fixed level of resources. Resolve performance issues to support a culture of performance and productivity.

Provide expert guidance to a service area to ensure compliance with relevant legislation, statutory duties and council polices (e.g., procurement, health and safety, risk management) and implementing changes/improvements where needed.

Be involved in collaboration across the council as well as the public sector and wider city region to design and deliver solutions that are focussed on delivering a system-wide impact for residents.



Responsibilities as a Member of the Senior Management Team

Accountable within a matrix management arrangement for the achievement of commissioned outcomes in line with agreed strategic plans.

Accountable within a matrix management arrangement for the quality of service(s) consistent with the framework set by Service Directors, Strategic Directors, and the Chief Executive.

Responsible for regular reporting of performance against outcomes and quality standards.

Responsible for highlighting through matrix management arrangements significant risk to the achievement of outcomes and opportunities to enhance delivery.

Responsible for embedding a performance culture within services which reports on the basis of agreed evidence and policy.

Responsible for the delivery of commissioned outcomes utilising professional and specialist expertise of others across the organisation/partners.

Accountable to a named Service Director for performance appraisal and career development.

Support Service Directors to ensure relevant elected members are appropriately briefed and supported on all issues within their remit. 

Carry out other duties as specified from time to time.

Position of job in organisational structure

See specific job focus sheet.

Employee Specification

See specific job focus sheet.

Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

DBS check at the appropriate level.



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience, and grade of this job.

For Office Use Only:	

		Job Category

		Leadership Team

		Grading ID

		H0011



		Job ID

		80101906

		Last Updated

		June 2020



		Job Focus

		Yes

		Career Progression

		Yes





Contractual Variants

		DBS Category

		See job focus sheet

		DBS Type

		See Job focus sheet



		Health Check

		No

		Politically Restricted

		Yes



		24/7 working

		No

		Public Holidays

		No



		Night Working

		No

		Alternating Pattern

		No



		Standby

		No

		Other

		No
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Head of Service – Grade 18-19 

Job purpose

These roles will be responsible for the year-on-year delivery of outcomes through partnership and co-operative arrangements including commissions.

This role is based within see specific job focus sheet. Find out more about working for Kirklees.

Key areas of responsibility

Responsible for leading the development of specific commissioning/partnership strategies, acting as a policy lead for a specific service area and collaborating with a range of stakeholders to ensure that service developments are delivered within the agreed corporate policy framework. 

Provide guidance and direction to partners by managing and evaluating service level contracts and partnering arrangements to ensure resident outcomes are achieved.

Maintain a broad network of local stakeholders to ensure that service developments are delivered in line with current and future needs of local residents. 

Scan the external operating environment to anticipate and analyse all issues relevant to the service area, developing and agreeing medium term plans for provider implementation to ensure that current and future local needs are met.  

Manage strategic partnerships with a range of external stakeholders in order to ensure that organisation continues to harness local opportunities to commission public services of the highest quality within the region.

Provide guidance and direction to partners, acting as a policy lead for a specific service area and managing and evaluating service level contracts and partnering arrangements to ensure high quality customer outcomes are consistently achieved. 

Establish and lead clear operational commissioning strategies in relation to specific policy areas, based on the agreed corporate strategy. 

Lead the development of specific commissioning strategies for a specific service area based on the agreed overarching corporate strategy to ensure the ongoing provision of appropriate, high quality services that fully meet the needs of local residents. 

Set and maintain the operational direction for the service area based on the organisation’s operating arrangements, giving tactical advice to service providers to ensure the effective management of commissioned contracts so that the highest possible levels of service quality are upheld. 

Allocate resources appropriately to support and ensure the delivery of specific objectives and intended outcomes and demonstrate value for money.

Motivate, manage and develop staff to support a culture of high-quality performance and continuous improvement to achieve excellent outcomes that meet the needs of citizens within a fixed level of resources. Resolve performance issues in order to support a culture of performance and productivity.

Be involved in collaboration across the council as well as the public sector and wider city region to design and deliver solutions that are focussed on delivering a system-wide impact for residents.

Responsibilities as a Member of the Senior Management Team

Accountable within a matrix management arrangement for the achievement of commissioned outcomes in line with agreed strategic plans.

Accountable within a matrix management arrangement for the quality of service(s) consistent with the framework set by Service Directors, Strategic Directors, and the Chief Executive.

Responsible for regular reporting of performance against outcomes and quality standards.

Responsible for highlighting through matrix management arrangements significant risk to the achievement of outcomes and opportunities to enhance delivery.

Responsible for embedding a performance culture within services which reports on the basis of agreed evidence and policy.

Responsible for the delivery of commissioned outcomes utilising professional and specialist expertise of others across the organisation/partners.

Accountable to a named Service Director for performance appraisal and career development.

Support Service Directors to ensure relevant elected members are appropriately briefed and supported on all issues within their remit. 

Carry out other duties as specified from time to time.

Position of job in organisational structure

See specific job focus sheet.

Employee Specification

See specific job focus sheet.

Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

DBS check at the appropriate level



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience, and grade of this job.

For Office Use Only:	

		Job Category

		Leadership Team

		Grading ID

		H0010



		Job ID

		80102464

		Last Updated

		June 2020



		Job Focus

		Yes

		Career Progression

		Yes





Contractual Variants

		DBS Category

		See job focus sheet

		DBS Type

		See Job focus sheet



		Health Check

		No

		Politically Restricted

		Yes



		24/7 working

		No

		Public Holidays

		No



		Night Working

		No

		Alternating Pattern

		No



		Standby

		No

		Other

		No
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Head of Service - Commercial Core and Advice Grade 18-19 

Job purpose

These roles will be responsible for the delivery of a professional capability for the Council through leading a support function(s), tactical expertise area or corporate level projects.

This role is based within see specific job focus sheet. Find out more about working for Kirklees.

Key areas of responsibility

Lead a team of professionals, or act as lead professional, developing annual business plans and manage the operational delivery of services in order to deliver core objectives.

Provide professional expertise and best practice to support the development and implementation of operational plans and ensure on-going professional development of self and others.

Be engaged in delivering diverse and complex support services, providing expert professional advice and guidance to senior stakeholders including senior officers and elected members, to ensure that high quality service outcomes are achieved for service users. 

Play an influential role in advising, challenging, and influencing stakeholders on trends, developments, issues, opportunities, and innovations to support medium term planning and the delivery of improved outcomes.

Allocate resources appropriately to support and ensure the delivery of specific objectives and intended outcomes and demonstrate value for money.

Collate, analyse, and interpret intelligence on emerging service trends, developments, issues, opportunities, and innovations in order to support senior managers and other stakeholders in planning, policy setting and the delivery of improved service outcomes.

Motivate, manage, and develop staff to support a culture of high-quality performance and continuous improvement to achieve excellent outcomes that meet the needs of citizens within a fixed level of resources. Resolve performance issues in order to support a culture of performance and productivity.

Advise stakeholders on risks and issues related to regulations and standards and investigate any areas of concern, implementing policies to support the delivery of Council objectives and plans and that comply with all relevant legislation and statutory requirements.

Develop council wide operational policies and procedures within a broad but distinct area of expertise in order to drive best practice and legislative compliance across the council

Manage discreet programmes (focussed or council wide) and projects to ensure they deliver their outcomes within agreed standards of cost and time.

Be involved in collaboration across the council as well as the public sector and wider city region to design and deliver solutions that are focussed on delivering a system-wide impact for residents.

Responsibilities as a Member of the Senior Management Team

Accountable within a matrix management arrangement for the achievement of commissioned outcomes in line with agreed strategic plans.

Accountable within a matrix management arrangement for the quality of service(s) consistent with the framework set by Service Directors, Strategic Directors, and the Chief Executive.

Responsible for regular reporting of performance against outcomes and quality standards.

Responsible for highlighting through matrix management arrangements significant risk to the achievement of outcomes and opportunities to enhance delivery.

Responsible for embedding a performance culture within services which reports on the basis of agreed evidence and policy.

Responsible for the delivery of commissioned outcomes utilising professional and specialist expertise of others across the organisation/partners.

Accountable to a named Service Director for performance appraisal and career development.

Support Service Directors to ensure relevant elected members are appropriately briefed and supported on all issues within their remit. 

Carry out other duties as specified from time to time.

Position of job in organisational structure

See specific job focus sheet.

Employee Specification

See specific job focus sheet.

Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

DBS check at the appropriate level



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience, and grade of this job.

For Office Use Only:	

		Job Category

		Leadership Team

		Grading ID

		H0009



		Job ID

		80100649

		Last Updated

		June 2020



		Job Focus

		Yes

		Career Progression

		Yes





Contractual Variants

		DBS Category

		See job focus sheet

		DBS Type

		See Job focus sheet



		Health Check

		No

		Politically Restricted

		Yes



		24/7 working

		No

		Public Holidays

		No



		Night Working

		No

		Alternating Pattern

		No



		Standby

		No

		Other

		No
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Legal Manager – Grade 19

Job purpose

The key purpose of this post is to support the Service Director to develop a cohesive service that provides joined up and co-ordinated responses to customers of the Council. You will deputise for the Assistant Director as and when required.

In this role you will be responsible for providing clear leadership, direction and management of your staff, colleagues, elected councillors and partners in providing a cohesive response to the needs of our customers.  

Responsible for driving forward organisational development and change you will ensure that the service is able to respond to the changing requirements of our customers, the Council and the challenges of the external environment. You will also be accountable for jointly leading the whole service into major changes. You will support the Assistant Director in positively contributing to the achievement of the Council and service core values and strategies. 

You will ensure that services are delivered within a context of value for money, maximising the benefit to service users from the resources available, ensuring effective management of a delegated budget.

Your responsibilities will extend across the Directorate within a matrix arrangement, you will be accountable to a range of colleagues for performance in other areas of activity, you will ensure a joined up response to complex problems which may cut across services and directorates.

Leading on delivering high performance of the partnerships in your areas of responsibility you will inspire staff, colleagues, elected councillors and partners to ensure that strategies and priorities are delivered effectively both for and in partnership with our customers. 

As part of the service leadership/management team you will:

· Support the Assistant Director in leading the Service Leadership/ Management Team to ensure that it effectively manages the work programme of the service; manage the performance and development of staff within the service; manage the resources of the service meeting all corporate requirements;

· Provide leadership and management of the staff and function(s) to ensure that challenge and support is provided to the service in the planning, managing and review of performance and development; that needs are analysed in a clear and accessible manner, and operational practice is improved;

· Contribute to the corporate management of the service and the Council through development and implementation of service, corporate and partnership initiatives as required and directed.

· Lead the implementation of major initiatives and projects across the Council and contribute to the corporate leadership of the Council.

· Ensure that the service and partners commission high quality, efficient and effective services which meet needs and secure improvements for our customers.

· Ensure that the service engages and communicates with its customers and other stakeholders and involves them in the design, delivery and review of services to improve quality and effectiveness.

· Ensure that the service develops an organisational culture which is rooted in the values of the Council and provides a framework in which individuals and teams can develop and strengthen their performance and fully contribute to improving outcomes for our customers;

· Develop and implement systems and processes for reporting and accountability for performance and ensure evaluation of outcomes contributes to continuous improvement of services and meets the requirements of internal and external scrutiny.

· Ensure service knowledge and intelligence is communicated to the Council’s Strategic Development Service to inform the approach to strategies, models and frameworks for the delivery of services across the Council.

· Create and maintain an organisational ‘can do’ culture which is rooted in the values of the Council and provides a supportive framework in which individuals and teams can develop and strengthen their performance to deliver quality outcomes.

This role is based within Corporate Strategy, Commissioning & Public Health. Find out more about working for Kirklees.

Key areas of responsibility

· Provision of high quality, timely, customer focussed legal advice, whether by way of internal provision or through the procurement of external legal support, which is creative and risk aware.

· To ensure that the Council acts lawfully and in accordance with the Council’s constitution.

· To lead and supervise the work of a professional team of Lawyers.

· To assist Members and officers in the formulation of policy initiatives and to advise on the implementation and monitoring of such initiatives.

· To maintain professional networks at local and regional level to keep abreast of new developments, approaches and legislation and to represent the service and the Council as required with professional, community and local organisations.

· To report to the Monitoring Officer any proposal, decision or omission which could give rise to unlawfulness, maladministration, financial impropriety or adverse publicity for the Council.

· To monitor proactively the contents of all Cabinet and Committee reports and the Council’s Forward Plan in relation to the area of the post holder’s responsibility, to ensure that the desired outcomes are achieved and that decisions are made lawfully, comply with the Constitution and that the Council’s best interests are protected, and to pursue remedial action as necessary. 

Position of job in organisational structure



Employee Specification

		Knowledge, qualifications, skills, and experience

		Shortlisting criteria



		Substantial experience at a very senior level in one or more of the following areas, including substantial experience of advocacy where appropriate: Children’s Services – including safeguarding, support and learning; Place – including commercial and company, contracts, property, planning and highways; Well-being – including housing, employment, community care and mental health, general prosecutions, licensing, culture and leisure

		Essential



		Knowledge of relevant areas of law and practice

		Essential



		Knowledge and understanding of issues facing Local Government Lawyers including the political context.

		Essential



		Solicitor or Barrister or FILEX or able to demonstrate competence in dealing with legal matters to an equivalent level.

		Essential



		Accepts a standard DBS check is required. Please note that a conviction may not exclude candidates from appointment but will be considered as part of the recruitment process.

		Essential



		Accepts this post is politically restricted.

		Essential





Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

DBS check at the appropriate level



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this particular job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience and grade of this job.

For Office Use Only:	

		Job Category

		Leadership Team

		Grading ID

		H00015



		Job ID

		80100745

		Last Updated

		October 2020



		Job Focus

		No

		Career Progression

		No





Contractual Variants

		DBS Category

		Other 

		DBS Type

		Standard



		Health Check

		No

		Politically Restricted

		F-Spec-Delegated Officers



		24/7 working

		No

		Public Holidays

		No
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Senior Kirklees Learning Partner

Soulbury Grade D

Job purpose

The Senior Kirklees Learning Partner role is to strategically support and challenge the Kirklees family of schools to improve educational outcomes.



In this role, you will take a strategic lead in the agreed challenge and support approach for Kirklees schools. You will develop and embed the aims and ambitions of ‘Our Kirklees Futures’ within our learning system and ensure the principles of inclusion, equity and resilience underpin our collective approach to system improvement.



Our key missions for the school improvement team are:



To fulfil statutory requirements, hold sufficient capacity and thereby add value by enabling high quality school improvement and effectiveness across Kirklees 



To develop, implement, and be accountable, along with the wider system, for the strategic priorities contained in Our Kirklees Futures

 

To support and challenge school leaders to author their vision for schools and communities



To ensure trust and high social capital is maintained between schools, the Local Authority and partners



To ensure leadership from key system leaders and forge impactful, innovative links with Regional and National partners

Senior Kirklees Learning Partners have a key professional role in ensuring all learners have access to the very best education and that leaders have the tools they need to author their vision in exceptional schools. At Kirklees we are innovative and creative in the way we work to deliver our services. We know we have challenging times ahead. This is your opportunity to genuinely make a difference.

You will be integral to the delivery of the ambitions of our Learning Strategy, ‘Our Kirklees Futures’. Our obsessions of Inclusion, resilience and equity will be at the heart of your interactions with school and system leaders.

You will work closely with the Head of Educational Outcomes to ensure an inclusive, resilient, equitable and high performing school system in Kirklees.

You will have strategic responsibility to ensure capacity is built, outcomes for all improve, and that Kirklees is at the leading edge of educational excellence in the years ahead.



This role is based within Children and Families.  Find out more about working for Kirklees.

Key areas of responsibility

The key purpose of this job is to support the Head of Service to develop a cohesive service which develops excellent relationships with Early Years, schools, families, post 16 and adult learning. You will deputise for the Head of service as and when required.

In this role you will be responsible for providing clear leadership, direction and management of your staff, colleagues, elected members and partners in providing a cohesive response to the needs of our customers.

Responsible for driving forward organisational development and change you will ensure that the service is able to respond to the changing requirements of our customers, the Council, and the challenges of the external environment. You will also be accountable for jointly leading the whole service into major changes. You will support the Head of Educational Outcomes in positively contributing to the achievement of the Council and service core values and strategies.

You will ensure that services are delivered within a context of value for money, maximising the benefit to service users from the resources available, ensuring effective management of a delegated budget.

Your responsibilities will extend across the Directorate within a matrix arrangement, ensuring a joined up response to complex problems which may cut across services and directorates.

As part of the service leadership/management team you will:

· Support the Head of Educational Outcomes to ensure effective leadership and management of the work programme of the service; manage the performance and development of staff within the service; manage the resources of the service meeting all corporate requirements.



· Provide leadership and management of the staff and function(s) to ensure that challenge and support is provided to the service in the planning, managing and review of performance and development; that needs are analysed in a clear and accessible manner, and operational practice is improved.



· Contribute to the corporate management of the service and the Council through development and implementation of service, corporate and partnership initiatives as required and directed.



· Lead the implementation of major initiatives and projects across the Council and contribute to the corporate leadership of the Council.



· Ensure that the service and partners commission high quality, efficient and effective services which meet needs and secure improvements for our customers.



· Ensure that the service develops high quality relationships with children, young people, families and other stakeholders, working with (not doing to), co-producing and involving them in the design, delivery and review of services to improve quality and effectiveness.

· Ensure that the service develops an organisational culture which is rooted in the values of the Council and provides a framework in which individuals and teams can develop and strengthen their performance and fully contribute to improving outcomes for our customers.



· Develop and implement systems and processes for reporting and accountability for performance and ensure evaluation of outcomes contributes to continuous improvement of services and meets the requirements of internal and external scrutiny.



· Ensure service knowledge and intelligence is communicated to the Council’s Strategy and Innovation Services in order to inform the approach to strategies, models, and frameworks for the delivery of services across the Council.

Work with and support the Head of Educational Outcomes to achieve:

· Delivery of the service work programme and the development of the workforce across the service by the effective management, leadership, and development of the service.

· Provision of high-quality services to the satisfaction of customers through high quality individual performance and through proposals for continuous improvement.

· Services are developed, delivered, and effectively managed within budget to the required standards.

· New initiatives are successfully progressed and supported by the provision of effective and efficient leadership and support of major projects and development activity.

· Future development activity, forward planning, and preparation for future challenges facing the Council are well-managed and co-ordinated within the service.

· Successful delivery of services through the development and maintenance of positive relations and communications with stakeholders, partners, senior managers, and service providers across all organisations.

Position of job in organisational structure



Employee Specification

See specific job focus sheet.  

Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

Driving licence or able to travel independently across Kirklees 

DBS check at the appropriate level

This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this particular job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience, and grade of this job.
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Principal, Adult Programmes and Senior Strategic Manager for Lifelong Learning

Soulbury Grade C

Job purpose



This post is located in our Learning and Early Support Service. The service works with schools, learning settings and providers offering and supporting learning provision across all ages and levels. Kirklees enjoys an enviable reputation for its own adult provision and is positioned to influence and take advantage of future adult skills devolution arrangements. Challenges exist in ensuring that the provision remains inclusive, sufficient, and appropriate to the needs of all groups and that adult learning and skills in Kirklees is of superb quality and prepares our residents for future challenges. We are determined that all Kirklees’ residents can develop the skills, knowledge and love of learning needed to contribute to their wellbeing and meet the needs of the future economy.

You will work alongside and report into the Head of Post-16, Progression and Partnerships, as well as contributing to the broader leadership team within Learning and Early support. As Principal of Adult Programmes, you will ensure superb quality and curriculum breadth within our own sub-contracted delivery model, as well as building successful relationships with the broader adult education and skills sectors and creating a strategy for devolution of the adult skills budget. Managing new devolved relationships, you will be instrumental in driving the delivery and implementation of key initiatives which support participation and good outcomes for all people learning in Kirklees. You will be primarily responsible for maintaining and improving Kirklees’ adult education outcomes, as well as taking a leading role in the broader adult and community provider network. You will model the Council’s behaviours and expectations and continually strive for excellence.

This role is based within Children and Families Find out more about working for Kirklees.

Key areas of responsibility

· Strategic leadership, development, and oversight of an enduring partnership between adult learning providers and the Council to support the maintenance and improvement of performance, quality of provision and strategic relationships 

· Communication and engagement with learning providers, community providers, Kirklees College, and adult learning stakeholders 

· Strategic leadership and insight into adult and community learning on the development and delivery of services that are provided (including those that are commercially traded) for providers and adult education settings across the district

· Engagement and development of professional relationships with a wide range of partners in early years and childcare settings, schools, colleges, and a range of adult learning providers to ensure delivery on key outcomes

· Consistent application of intelligence-led decision making ensuring best practice, data and intelligence are used to drive continuous improvement and operational practice

· Contribute to effective matrix management and support of a range of colleagues across various Council services in order to meet cross-service outcomes and develop a restorative and high achieving culture, such as the Post-16 and Adult Strategic Lead and the Maths Mates co-ordinator

· Work closely with the Head of Economy and Skills to develop effective adult skills strategies aligned to the economic futures and wellbeing of Kirklees residents

· Line management of the Maths Mates co-ordinator and matrix manage the Post-16 and Adult Strategic Lead

· Development and delivery of a cohesive strategy for enabling a quality delivery system to enable provider-to-provider support (for example leading on Quality Assurance systems and procedures in line with Ofsted expectations)

· Responsibility for quality improvement and assurance systems for Kirklees adult provision

· Lead for income generation, bids, match funding and external funding opportunities that improve outcomes for adults and families for Learning and Early Support through grant funding of the AEB/ devolution funding, working in partnership with Economy and Skills colleagues

· Strategic leadership for Kirklees Success Centres, including adult and community skills provision such as Reading Friends, Maths Mates programmes and Kirklees and Calderdale initial teacher training/SCITT

· Leadership for ESOL provision for adults and families as part of the council’s programmes and provision to deliver and promote ESOL as part of the wider lifelong learning agenda

· Drive to achieve strategic outcomes as Ofsted nominee/ principal for Adult Learning under new Education and Inspection Framework

· Lead on safeguarding and prevent for adult provision, as part of the promotion of council processes and procedures across all strategic partnerships to ensure adults are safeguarded and aware of how to keep safe.

Position of job in organisational structure



Employee Specification

		Knowledge, qualifications, skills, and experience

		Shortlisting criteria



		A good knowledge of local and/or regional government functions and services

		Essential



		An excellent understanding of adult and community funding, regulatory and statutory environments, and existing and future funding streams

		Essential



		A detailed understanding of relevant legislation and statutory functions, particularly adult safeguarding and prevent

		Essential



		A PGCE or recognised teaching qualification and/or significant experience in teaching, lecturing, tutoring, or training

		Essential



		A postgraduate or equivalent qualification in leadership and management / lesson observation, or a specialist subject, or equivalent experience

		Desirable



		A level 6 or higher qualification such as a BA/BSC (Hons.) or equivalent industry experience

		Desirable



		Considerable experience in post-16 or adult provision or management

		Essential



		Significant experience in developing and leading quality assurance and improvement processes, particularly in adult education

		Essential



		Demonstrable ability to develop an outstanding lesson observation quality assurance system, particularly amongst diverse providers

		Essential



		Excellent communication and interpersonal skills to plan strategically, and to support communication and the development of relationships and trust with senior managers, WYCA, external partners, adult setting leaders, and other staff

		Essential



		Competent to organise, facilitate and/or deliver effective training for adult providers, and to deliver briefings to council officers, elected members, and key partners

		Essential



		Strategic and Creative thinking, finding solutions and identifying priorities

		Essential



		Ability to manage and determine the needs and priorities

		Essential



		Excellent organisational skills to prioritise workloads, ensure targets and deadlines are met

		Essential



		Proven ability to maintain accurate records of the work undertaken, using appropriate documentation and IT systems

		Essential



		Experience in leading and managing complex projects or cross-service/institution innovations

		Desirable



		Accepts an enhanced DBS and barred list check is required. Please note that a conviction may not exclude candidates from appointment but will be considered as part of the recruitment process.

		Essential



		Travel to various locations in order to carry out the duties of the job. Possession of a full and valid driving licence and a car available for work. (Exceptions can be made for disabled applicants).

		Desirable





Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

Able to work unsocial hours

Driving licence or able to travel independently across Kirklees, exceptions maybe made for disabled candidates.

DBS check at the appropriate level



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this particular job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience, and grade of this job.

For Office Use Only:	
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Head of Post-16, Progression and Partnerships
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Principal, Adult Programmes and Senior Strategic Manager for Lifelong Learning
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Learning Partner – Leadership & Management Grade C

Job purpose

Under the direction of the Senior Manager, to act as a school contact to carry out an annual meeting with schools to monitor outcomes, standards, and school performance.

Carry out the LA’s statutory duties as required including monitoring and intervention where appropriate.

In conjunction with the relevant Senior Managers, to take a lead role in the development of strategies to raise standards in specialism across all schools.

Under the direction of the Senior Managers, to take a lead on curriculum development in the area of specialism and across all key stages.

Work closely with other Kirklees Learning Partners to ensure curricular links between areas of specialism and other subjects and aspects.

KLPs will be expected:

· Act as a school contact for a cluster/group of schools and carry out school visits to monitor outcomes, standards, and school performance.

· Be a strategic lead in an area of specialism to meet the local and national priorities as determined by the Head of Service.

· Contribute to the development, monitoring, and evaluation of the Learning Service.

· Contribute to the Traded Learning Service in response to professional learning requests from schools and other organisations.

This role is based within Children and Families. Find out more about working for Kirklees.

Key areas of responsibility

· Contribute to the development and implementation of policies within Children & Families, including those relevant to national agendas by giving advice, providing guidance and information, and preparing reports.

· Contribute to curricular and developmental initiatives arising from inspections and the implementation of the plans for the Directorate of Children & Families.

· Assist schools to manage change as they respond to government and LA initiatives.

· Attend service or consultative groups when issues relating to the specialist area are considered or when deputising for a member of the Learning Leadership Team.

· Be members of working parties as directed from time to time.

· Contribute to the process of development planning within the service by participating in the needs analysis, planning, implementation, review, and evaluation of service plans.

· Represent the LA and/or service at regional and national events as appropriate.

· Lead and organise project teams to undertake research and development work on behalf of the service.

· In liaison with the Had of Service respond to professional learning requests from school staff, headteachers, Governors, wider community, and service personnel.

· Liaise with other relevant KLP Officers in the provision of professional learning support to schools and across the service and other council services.

· Maintain and develop effective working partnerships across schools within the current educational climate.

· Maintain an effective working knowledge of the OFSTED framework and its implementation in schools and settings.

· Maintain an effective working knowledge of Local and National performance indicators for all pupils.

· Advise the LA and lead working groups on policy and formulating guidance and support in the area of specialism. 

· Support schools in the promotion of high standards of attainment in all areas of the curriculum with specialist colleagues. 

· Ensure quality networking between teachers from different schools in the area of specialism and to ensure that activity in these networks links into the development plans as required. 

· Provide leadership of curriculum innovation, dissemination, research, and development. 

· Monitor, evaluate and report on standards and quality in the area of specialism and to ensure that this informs development plans for areas of specialism. 

· Ensure elected members and professional associations are kept well informed in matters relating to areas of specialism. 

· Be the LA contact point for national bodies and media enquiries within the specialist area. 

· Work closely with other services of the LA and all other relevant agencies. 

· Liaise with officers from other council services, as necessary. 

Position of job in organisational structure






Employee Specification

		Knowledge, qualifications, skills, and experience

		Shortlisting criteria



		All Kirklees Learning Partners (KLP) will hold a teaching qualification and will be expected to have the generic skills related to: 

· Teaching and Learning 

· Assessment 

· Pedagogy 

· Inclusion 

· Leadership 

		Essential



		You will need to evidence two specialisms that fit into the Kirklees Business Solutions offer to schools.

An example of the specialisms could be primary phase plus a subject or aspect. The specialisms determined by Learning Leadership Team to meet current local and national priorities are (single jobs except where indicated): 

· Leadership and Management 

		Essential



		Accepts an enhanced DBS and barred list check is required. Please note that a conviction may not exclude candidates from appointment but will be considered as part of the recruitment process.

		Essential





Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 2.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

DBS check at the appropriate level



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this particular job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience, and grade of this job.
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Head of Educational Outcomes
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Senior Kirklees Learning Partner

Grade D





Learning Partner – Leadership &

Management 

 Grade C
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Headteacher Wellbeing Officer – Grade C

Job purpose

To provide a confidential ‘listening ear’ and opportunity to discuss issues that are causing concern for Headteachers and Acting Headteachers who have bought into Headteacher Support.

To alleviate work related stress and thereby reduce absence.

To respond to the physical and emotional wellbeing needs of Headteachers.

To work closely with Local Authority colleagues to provide coherent support.

This role is based within Children and Families. Find out more about working for Kirklees.

Key areas of responsibility

· Arrange and undertake, on request, a systematic program of structured contacts and/or visits with Headteacher and Acting Headteachers of Kirklees schools.

· Provide confidential support and advice for Headteachers and Acting Headteachers, subject to the exceptions outlined in the Terms of Reference and Service Level Agreement for this post.

· Provide a service whereby Headteachers and Acting Headteachers experiencing detrimental pressures of stress would be directed to appropriate agencies.

· Support Headteachers and Acting Headteachers in the identification of problems which are detrimentally affecting their work and health for support to be provided.

· Work closely with other LA departments and outside agencies to provide effective, coordinated, and targeted support.

· Broker counselling for Headteachers and Acting Headteachers if necessary.

· Discuss with professional colleagues and agencies a range of training opportunities based on identified needs of Kirklees Headteachers and Acting Headteachers.

· Support the induction and mentoring programs for recently appointed Headteachers and Acting Headteachers.

· Provide extended support and coaching/mentoring programs for Headteachers.

· Work with representatives of all sectors to ensure the service is available to all Headteachers and Acting Headteachers across the LA. 

Position of job in organisational structure



Employee Specification

		Knowledge, qualifications, skills, and experience

		Shortlisting criteria



		Develop, maintain, and monitor a directory of resources, contacts, and agencies, in order to respond to the needs of individual Headteachers and Acting Headteachers. 

		Essential



		Make this resource directory of database available to colleagues in schools, as requested, in either an electronic format or hard copy. 

		Essential



		Report to the Steering Group and other appropriate bodies in a manner that maintains the confidentiality of individuals, subject to the exceptions outlined in the Terms of Reference and Service Level Agreement for this post. 

		Essential



		Have a key role in developing financial proposals/bids to support the Headteacher Support service. 

		Essential



		Develop marketing and publicity materials on behalf of Headteacher Support, including the relevant section of Ednet. 

		Essential



		Be responsible for the Headteacher Support Newsletter, Headstrong, and maintaining administrative systems to support the service.

		Essential



		Take reasonable care of the health and safety of self, other persons, and resources whilst at work. 

		Essential





Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this particular job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience, and grade of this job.

For Office Use Only:	
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		Job ID
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		24/7 working

		No

		Public Holidays

		No



		Night Working

		No

		Alternating Pattern

		No



		Standby

		No

		Other
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		Checked by HR
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Head of Education Relationships
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Headteacher Wellbeing Officer Grade C





Page 1 of 3



image1.jpeg

(o) Kicklees ‘6







image18.emf
Senior Educational  Psychologist.docx


Senior Educational Psychologist.docx
[image: ]

Senior Educational Psychologist – Grade C

Job purpose

At Kirklees we want to be innovative and creative in the way we work to deliver our services to our communities. We know we have challenging times ahead, so we are always looking for better and smarter ways to work. 

Kirklees Educational Psychology Service provides a vital professional role in the support of some of our most vulnerable children and young people. As a Senior Educational Psychologist (EP) in Kirklees you will make a major contribution to the delivery, development, and evaluation of a high quality educational psychology service across the area, ensuring that psychological knowledge, research and principles underpin practice across all the work of the service as well as informing strategic developments across the local authority. You will work alongside key partners in promoting the inclusion and building capacity across the system in order to achieve the best outcomes for children and young people with special educational needs.  

This role is based within Children and Families. Find out more about working for Kirklees.

Key areas of responsibility

· Using your skills, knowledge and experience you will identify, coordinate and collate psychological knowledge and advice to underpin local policy development and the delivery of specialist support to schools, settings and parents/carers to promote emotional wellbeing and positive outcomes. 

· Take a strategic lead in multi-agency developments relating to children and young people with Specialist Educational Needs and Disabilities (SEND) across all areas of need, working in collaboration with the senior leadership team within Learning and Early Support in line with national developments and local priorities. 

· Be a key participant in Special Educational Needs (SEN) Panel meetings and advise the SEN Assessment and Commissioning Team on issues regarding children and young people with complex needs. 

· Coordinate and develop the work of the service ensuring that children and families are held at the centre, supporting the delivery of both a core and traded service to educational settings and other partners and where necessary negotiating service level agreements and commissioning arrangements. 

· Support colleagues in social care to ensure our most vulnerable children and young people have their needs fully understood and effectively met. 

· Responsible for the supervision, appraisal, and development of several staff and will have a major role in the selection, recruitment and induction of new staff and will be responsible for the professional supervision of several staff.

· Generate new ideas through the application of psychology to problem solving to inform and guide others in changes in practice and understanding. 

· Provide strong leadership, drive, and commitment, displaying a high level of integrity and resilience. 

· Make sound judgements in relation to a wide variety of complex situations considering all variables including the views of others. 

· Influence the thinking and perspectives of others through an appropriate balance of support and challenge, using persuasion and negotiation and devising a clear course of action. 

· Act as an excellent role model showing high standards in relation to ethical practice, workload management, commitment to working in partnership with other agencies to enhance the outcomes of vulnerable children and young people and actively supports other in this area. 

· Support EP colleagues to develop their practice through open and honest shared communication and reflection. 

· Capture the engagement of others in a range of situations using excellent verbal and written communication. 

· Work in a way that shows commitment to developing service systems and processes and shared team goals. 

· Identify appropriate market opportunities and negotiates packages of work for the service aimed at building capacity within school settings.

Position of job in organisational structure



Employee Specification

		Knowledge, qualifications, skills, and experience

		Shortlisting criteria



		Postgraduate qualification in Educational Psychology and HCPC registered 

		Essential



		Sound knowledge of relevant legislation 

		Essential



		Excellent verbal and written communication skills across a range of situations and audiences 

		Essential



		Experience of working as an EP across a variety of settings and types of educational provision 

		Essential



		Experience of leading on aspects of organisational development and making a positive contribution to change 

		Essential



		Ability to effectively engage and work with partnerships and other agencies 

		Essential



		Experience of supporting the work of trainees and/or newly qualified EPs 

		Essential



		IT skills 

		Essential



		Travel is an essential part of this job and therefore it would be extremely difficult for you to do your job effectively if you did not use a car for all or most of the time. It is essential that you hold a full and valid driving licence, and it is expected that you will either use a council vehicle or your own car.

		Essential



		Accepts an enhanced DBS check is required. Please note that a conviction may not exclude candidates from appointment but will be considered as part of the recruitment process.

		Essential





Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job.  We expect all our employees to demonstrate the following behaviours: 

•	Positive

•	Honesty

•	Respectful

•	Flexible

•	Communicative

•	Supportive

You will also promote and be a role model of the Council’s expectations of a New Council Employee within the organisation.  This role is at level 3.  Find out more about Council Behaviours and Expectations.

General information

See your responsibilities related to Safeguarding.

Driving licence or able to travel independently across Kirklees, exceptions maybe made for disabled candidates.

DBS check at the appropriate level



This Job Profile is intended to provide an understanding and appreciation of the responsibilities of this particular job.  It is not possible to specify every detail and we expect you to work flexibly within your skills, knowledge, experience, and grade of this job.

For Office Use Only:	

		Job Category

		Children’s Services

		Grading ID

		S00008



		Job ID

		80101053

		Last Updated

		July 2021



		Job Focus

		No

		Career Progression

		Yes





Contractual Variants

		DBS Category

		Children

		DBS Type

		Enhanced



		Health Check

		No

		Politically Restricted

		No



		24/7 working

		No

		Public Holidays

		No 



		Night Working

		No 

		Alternating Pattern

		No 



		Standby

		No 

		Other

		No 



		Checked by HR

		R Breeze

		

		









Principal Educational Psychologist

Grade D





Senior Educational Psychologist

Grade C 





Assistant Educational Pyschologist

Grade E





Educational Pyschologist

Grade B





Senior Inclusion Worker

Grade 8
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